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) PREFACE o ' ’
. 40 minutes required to reaa"and study this Instrdctor Resource
g'--‘Guide worker somewhere in the United States will be fatally injured in

»* an on-the Job accident. More than 160 workers w1l have suffered disabling
: 1nJur1es “and several million dollars will have been spent or tost ‘as a re-
suit of these deaths and injuries. In addition, at 1east 344,000 cases of
occupat1ona1 disease are reported annua]]y among the 75 m11119n em]oyees in
the .labor force.
Be;ause a majority of job-related dcgidents invo1ve workers\within
théir first six months of employment, safetyﬂand health information should

" be provided during preemploymest trainfng.' Unnecessary exposure to poten-

*  tial health hazards can be minimized if proper training s provided. Health,

and safety 1nformation, the development of a positive 'safety att1!hde, and

safe working procedur®s should be part of the cdrr1cu1um for every voca-

tional or occupatiopal student. This can be accomplished by providing a.

separate health and safety course or, more easily, by infusinglthe informa-

, tion into appropr1ate ex1st1ng classes. . R '

A series of separate 1nstruct1ona1 modu]es have been developed to
facilitate the process of including safety and health 1nstruct1on in exist-
ing curricuta. Modules in the serles that are appropriate for occupations
in Market1ng and D1str1but1ve Educat1on have been identified in this

Resource Guide, which is one of seven re]ated to d1fferent occupational® )

clusters. The modules are adaptab]e to seCondary postsecondary, and adult®

educat1on poograms, including 1ndustry basef tra1n1ng and retra1n1ng pro-
grams. ’ -

P -, The purpose of this Instructor Resource Guide is to fami]iarize you,
the-1nstructor with the instructional materials deve]oped and ‘to’ suggest 3
systemat1c method for the1r use. ‘Hea]th and safety needs for the Market1ng
and D1str1but1ve Education cluster will be déScr1bed in Sect1on I, 1nt1ud1ng
a def1n1t1on of the cluster. The modules recommended fof. inc]us1on w111 be
described in Section, II. Various ways to use the modu]es are found 1n Sec-
tion III. The fourth sectipn describes mechan1sms helpful 1ni1dent1f1cat1on.
of spelial safety ang health considerations, for hand1capped students/
workers. The final sect1on provides 1n£ormat1on~conCern1ng cbrt1f16attpn of
students who successfully complete a/tra1n1ng program that 1nc1udes these .
modules. . : . ' :

A}
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‘INTRODUCTION

When someqne is asked tq‘perform a new jdb, some form of training or
instruction normally is providéd The tra1n1ng may Qg/as brief as a few
seconds of verbal d1reqt1ons or as extensive as months of intensive academic
and apprenticeship preqaration. The number of workers who annua]]y sustain’
job-~ re]ated disabling %n3ur1es and illresses indicates that safety and
health’ 1nfornrat1on may not be adequate]y present& in many trajning pro-
grams., , . ‘

Safety and health information often is acquired only as a by~product of
Job related respons1b111t1es, In many cases, observat1on of exper1enced )
~ co-workers may, be ;the only mechanlsm—pcgv1ded for training. This uncon-
tro]]ed type of learning frequent]y leads to development- of improper or une
safe work pract1ces by the new worker.A If the new employee does not posses;‘h\“
a basic’ understand1ng of safety and health aspectsvof the job and a positive
safety attitude, the potential for an on-the-job acc1dent is greatdy in-

creased

1

Marketing and Distributive Education, as the title implies, is con-

cerned with the movement ot goods and the provision of services. ’Movement'
. of these peop]e and goqds - 1nvo]ves a variety of equ1pment and too]s. Misuse.
of equ1pment could cause injury or even be fata] to the worker and/or per-
sons near the accident scepe. Falls that occur while mov1ng goods about are
another prob]em'?or this group of workers, During the movement of goods,
there is a freqyent need to change levels; going up(dr down adds t Fisk
. of tr1pp1q§ and fa]}1ng. A th1rd major cause of ipmjury is 1mp76;e$~??:t;ng
techn1ques . Back stra1ns resu]ting f*om 1mprop§4?11fts can affect a worker
for the rema1nder of h1s or her lifen~ Safety dnd pealth instructional matee
rials that address these and other spetificgptoblems are needed for the Mar-
keting and D1str1but1ve Education cluster, . : )
- “In response to the need for safety and* health instruction, the U,S.
Department of Educat1on spohsored a prOJéct to develop 50 safety and health
instructional modu]es. Each module- addresses a separate topic and is self-
confﬁined. The f1rst ten modules in ‘the. ser1es (SH-01 through SH-IO)?are
referred to as ";bre* modu1é§ and contain bas1c safety and health informa-

~
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tion useful to almgst every occupation in the Marketing and Distributive

o } ‘Education cluster. From the remaining 40 speéiTic modules, 14 have been
po recégnized as having content that may be appropriate for Marketing and Dis-
o © tributive Educatiop students, depending omstheir vgcationa] and occuhationa]
. goals. A complete list of all 50 module titles {s. included in Appen?ix A,
This "shopping list" of modules perﬁits you to select the exact safety,and
4'/‘ . . .
. health information yoqur studentg need. . The modular form of presentation e
7 . allows you to infuSe modules when and as they are appropriate in your in-
/ structional plan. _ : : . .
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. SECTION |
HEALTH.AND SAFETY IN MARKETING AND Dls*rnll;mvs EDUCATION *

A salesman in a hardware store decides it will® be faster to hand- carry
‘a bench vise from the stockroom to the display area rather than-try to find
"a dolly or someone to help. Uﬁrwng the attempt to 1ift the vise, he experi- :
ences-a burn1ng pain in his.lower back. Jhe result is six weeks of lost
work time and a weakened area of his Back that leaves hrm permanently
11m1ted in his act1v1ty

)Traff1c problems de]ay the arr1va1 of a soft d{1nk vendor to one ?f her
best customers, Hurr1ed1y, she loads the dolly with as many cases as it
will hold. The dispensing machine is located en a loading dock that re-
quires her to go up an established ramp. As she quickly pushes the load up,
" the ramp, her view of the ramp is obstructed by the loaded do]1y and she
fails to see a p1ece of discarded wax paper. She loses Pwr fo¥ting, and the .
loaded-dolly falls wackward, striking her arm and right side. Lost work -
ti@e and unnecessary pain are suffered as a result of the incorrect use of a

.common piece of equipment.’ >
i The director of-a small recreat#on center had intended for some time to

replace the unsound stepladder that was Kept 1n the maintenance shed. Since

_1t was out of sight most of the time, it was a Tow-priority item. The.day

he used it to rehang a sw1ng on the playground and the step broke was the

_day he w1shed that it has received’a higher priority. hat

Thousands of workers-each year suffer similar accidents - some even

‘fatal. Many of these actidents could be avoided if fundamental safety rules

were applied. * The result is almost a]ways the same - lost work time, re-

‘duced productivity, and unneeded pain suffered You have the opportuh1ty to

reduce these sta!hst1cs by prov1d1ng your students w1th ﬁeeded safety and

‘health’ 1nstruct1on. . ,

By some est1mates, as much as 30% of the workforce is engaged in the

marketing and/distributjon of goods and services. Acceptance of that, esti-
mate means approximately 13 million ‘workers in marketfng and distribution

will receive disabling injuries that will result’ lost work time, *# 1: -
nificant majority of these imjuries will occur t rkers within the fi




siX’'months of their time on the job. While you are providing many of these.
entering workers with job skills, why not prov1de them the safety and health
instruction they need to survive the1r initial term of emp]oyment7 ’
'\h r ‘ '
MARKETING AND DISTRIBUTIVE EDUCATION PROGR M AREAS ' o
X :
Market1ng and distribution 1nc1udes | d\yers1f1ed group of'occupa-

tiohs. At least 17 areas ‘that emp]oy these ‘people can be' identified.

For the purpose of ,this Instructor Resource Guide, the 17 program area .
w111 be bpiefly described, with some of the common emp]oyment groups identi-
f1 A recommendation w111 “be made for the safety and health modules to be
!ered in each program area. A summary of the recommended modules is

cor
included 1in Sect1on‘II, and-a list of all 50 module t1tles is found in
Appendix A. 9 3 . —

The first ten modules of the JSHIM series (SH-01 through SH-10) are
core modules and contain some 1nformatibn useful to workers in all occupa-

tons of the Marketing a_ndeJtivg‘Education cluster, Of the remain-
iﬁg 40 specific modules, those of whiéh‘;yl or parts might apply are Aisted
; - . ald t .

with each area. ' :

! ~
Advertising Services - Workers. in this program area are concerned with s;:;§/’ﬂv\

" and promotion of goods and setvicés. A few specific employment areas
; 3nc4u3§: o0 ) g
; . Sa]espeﬁéon for signs, d}splays, and radio and television time.
* "« Diréctor.or manager involved with‘advertisiqg services.

- Display person.

i . CopyAand layout person. - .
{J@ Gonsider the following specific modu]es for this area:

v SH-11 Bﬁs1ness and Office Safety . .
; SH-19 Safety with Hand and Portable Power Tools

i SH-2Z Ladder and Scaffolding Safety

L SH-29 Hazardous Materials Safety

$H-30 Safe Handling and Use of Flammable and Combustible Mater1als
SH-44 Exhaust, Dust Callection, and Vent11at1on Systpms
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Apparel and Accessories - Most workers in this program area are invalved in

dlrect sales of various types of clothing and related articles far_per-

sona] wear and adornment\ Also 1nc1uded in this area wou]d be: 't ™
LY

+ Fashion coord1nator.‘\ ’ ’

. Fur-storage clerk. \\

» Stock person in apparel shop.

-

Consider the fo]]ow1ng specific. modules for ;ﬁfs area: . '
. SH-11 Business and Office Safety
SH-22 Ladder and Scaffolding Safety,. ,

L

SH-44 Exhaust, Dust Cqllection, and 'Ventilation Systems \
» \\\ ’ . ‘ N -
Automotive - Workers in this area include \those engaged in retail, whole-
sale, and service establishments engqged in se111ng, rentipg, storing,
J or caring for cars and trucks. Also 1nc1uded are those people who sall

automot1ve parts, accessories, and equipment, Other*specific occupa-

LS

tions include:
« Mobile home salesperson. -
¢ Automobile appraiser,

8

« Service manager, .
Consider the following specific modules’ for this area:

SH-11 Business and Office Safety
SH-19 Safety with Hand and Portable Power Tools
SH-22 Ladder and Scdffolding-Safety
. SH-23 Warehousing, Storage’and Retrieval Safety
SH-30 Safe Handling ang Use .of flammable and Combustible Materials
SH-33 Vibration and Noise Control
SH-44  Exhaust, Dust Collgption, and Ventilation Systems

Finance and Credit - Those employed as a result of training in this program

-~

area are engaged in depos1t banking and re]ated services, extendﬁng
credit, services related to the exchange of secur1t1es and commodities,
or consumer credit and co]]ect1ons. Among those collectively found in
this group are: ) ‘
s Clerk, *
. Cashier or teller. )
+ Broker. . -

R o

4
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. Consider the follow1ng spec1f1c moderles for this area

SH-11 BuSiness and Office Safety
SH-44 Exhapst Dust Co]?ectron, and Ventilation Systems

~

4

Y
i v

Floristry - These workers sell floral arrangements: cut ‘flowers, live and N

. artificia]_plants; and ‘related ornamental. items. Job titles.in this
area include: . . '
« Floral designer. . . A .
RS ~ : ¢ a
« Flower salesperson., . : ‘ .

'« Florist supplies.salespgrson, )
Consider the following specffic modules for this afea S .

"SH-11 Bus1ne§s and Office Safety
SH-19 Safety with Hand and Portable Power Too]§ .
SH- 44 Exhaust Dust Collect1on, and Vent11at1on Systems .

L )

Food D1str1butwon and Serv1ce;. These workers are engaged in selling food

-fo; home preparation. and consumption (either retail or wholesale) and
.im.sérving prepared foods for consumption, Job titles in this program
area include: . _ e

» Vending mach1ne service person.

. Grdceny store worker.

. Bakeny goods worker,
Consider the following specific modu]es for this area:

SH-11 Business and Office Safety
- SH-19 Safety with Hand and Portable Power. Too]s
) SH-22 Ladder-and Scaffolding Safety
SH-23 Warehous1ng, Storage and Retrieval Safety
. < SH-31 Overcurrent and Electrical Shock Protection -
- SH-44, Exhaust, Dust Co]]ect1op, and Ventilation Systems -

.
-

. 7 .
f“‘GEnera] Merchand1se - A variety of reta1fidepartment store emp]oyees are

r

- trained in this program area. Discount stores and catalog houses are
also in this group. .A few examples of jobs include:
’ »

» Salesperson.

+ Cashier. - \
* Auctjoneer. R ,
* Deliveryperson. ‘
) : r
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White specific activitfes or duties'may vary, those employed in hard--
waFe building materia]s Jarm and garden supp11es and equ1pmen9 stores also

maintain many of the same’ﬁog/t1tJes Those 1n home furnishing stores per-
1 . -

. uk

form similar act1v1t1es.$

. Cons1der the fo]]ow1ng spec1f1c modules. for th?s drea: "W Y
~ SH-11 Bus1ness and 0ff1ce Safety g B !
. .SH-12 Personal-Protectiye Equipment - - ' LY
SH-19  Safety with Hand and Portable’ Power Too]s . S
., - SH-22 Ladder and Scaffoldiog Safety +, : )
" "SH-29 Hazdrdous Materials Safety s« @ B ..

SH-31 Overcurrent and Electrical SRock 9rotect1on v
SH-3%  Safety Guards for Wachiner
SH-44  Exhaust, Dust Coll&ction, and 'Ventilatiod Systems !

SH-50 Agr1cu1tura1 Chemical and Pestiicide Hazards ) -,

- e S ‘ . ! '
. v

Hotel and Lodg1ng - Persons work1ng in this® prograq area provide lodging,
meals, convention fac111t1es, and other serviges foJ 1nd1v1duals and
groups. Specific jobs in tHis area include:, T ." )

7 ¢

»» Manager of hotel or Fﬁ?e] / ’

« Service persen such “#s clerky, bell captain, doormqn? etc.

v

« Salespetrson for the respect1ve facilities.

v

Consdder the fo]Tow1ng specific modu]es for this area .
N .
SH-11 Business and Office Safety . - <y

SH-19 Safety ‘with Hand and ‘Portable Power Tools Y

SH-22 tadder and. Scaffo1d1ng Safety . - \
SH-31 Overcurrent and Electrical Shock Protection
. SH-33 Vibration-and Noise Control b : -
: SH-44 Exhaust Dust Co]]ect1on, and Venti]at1on Systems ' ‘)
¢ . ' . L .
. Industrial Marketing - This area prevides employment for those in.sales and

- N

/manggement,. establishing market potentials, and selling goodsland ser-
o vices to business and institutional buyers. Managers. and'sa]espersons(
. 1n this area handle a‘yar1ety of products®and their job. t1t1es m1ght

' -

. 1nc1ude : C \ . Co ] C.

N . Manager of‘utility sales and services. - ¥

¢ * Chemical and orug‘salespersqﬁ. e I
« 2.~ Machinery salesperson.




> ConS\Fer the fo]low1ng spec1f1c modules for this area

SK-11" Business and Office Safety : - o, - ;
. SH-19 Safety with Kand and Portable Power Tools ., N

- SH-22 Ladder and Scaffolding.Safety o ‘ T e
. o * SH-26 Safety.for Cofipressed Gas dnd Air Equipment » ot
. SH-29 Hazardous -Materials Safety ) >

. .SH-30 Safe Bandling and Use of F]ammab]e and Combustible Mater1als k -
SH-34 Safety Guards for Mach1nery

. . - . 14 Y ~

- ) \,. * . o . N
- Insurance » Persons efiployed in this _program aréa are alk functioning in

L]

. some capac1ty related to the insurance industry. - Salespersons, man-

.

agers, and dgents who represent carriers and brokers are frcluded in “x
. »this .group, with job.titles such as: .ot e -, g \\‘,\

-« Insurance examiner, : - R §
« Claims adjuster.'

« Ljfe underwriter.*

ba) . ’ /—
Consider the. following specific modules for this area.:
(XY - 4
SH-11 Business and Office Safety , <o : ..
. ~ SH- 49 Establishing a Company Safety and Health Program = a .
RN . 4 ] -

e .~

International Trade - Workers in this pr&ﬁram area érg concerned with, export .

sé1es, trade cdntro]s, foreign operations, monetary problems, and other

Jsf aspects of 1ntgrna§;oqa1 market1ng Jogftitles 1nc[$de: ' ‘_‘
", e Export manager., . - ”
. + Impart-export agent. T ' v - “ _
"+ Customs-house sbroker. . . :’ < S S . - -
;‘ N ) Consider the.followingrspecific module for this area: s ¢

- ‘ @ SH-11 Business and Office Safetyr.
-, LB . ]

"Per;onaf Services - Generally, these workers provide services congerned with
personal improvement énd the care of persons or their apparel.- In-
cluded in this area are laundries, dry cleaners, shoe repair shops,
funeral hémes, photographic, studios, and dance or-art studios.+’A few

) of the job titles 1nc1ude; ’

:'\,(' : » Beauty shdp manager. ' . J ’

» Funeral director.
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« Laundry superintendent. R TN - '
“w o Consider the following spec1f1c modu]es for this area: . '
. @ . "SH-11" Business and Office Safety o T~ -
' : SH-19 Safety with Hand and Portable Power Tools . . -
< SH-@, Ladder and Scaffolding Saféty ) -
- "SH-29M-Hazdrdous Materials Safety ,
A - SH-31 Overedrrent -and Elettrical ‘Shock Protect1on - © e
. . SH-34. ‘Safety Guards for Machinery | R
. SH-44 _Exhaust, Dust Cq]lectjoh, and Venti]aQiSQ’Systems ‘ » Y
- R ’ - * /
{“ . Petroleum - Workers in this area function in management positi!ﬁ% %r as®
/// sa]espersons engdged in the distr1butxpn of petrq]eum proQucts.. Some
of the jpb titles include: .
. - Service station attendant. 4 '
.+ Leasing manager. / ‘ > ’
oo Field representative, , : . /
M : ~ .
Consider the following specific modules for this area:
. . -SH=11 Business and Office Safety .
- ' SH-19 Safety with Hand and Portable Power Tools : :
. SH-22 Ladder and Scaffolding Safety
:‘” 3 SH-25 Safety Features of Material and Personnel Movement Dev1ces
° . @a SHe29 Hazardous -Materials Safety M; .
o " SH-30. “Safe Handling.and Use“of. Flammable and Combust1ble térla]s
’ . SH-31 Overcurrent and Electrical Shock; Protection
'*. 7 SH-44 Exhaust; Dust Co]]ect1on, and VEnt1}at1on Systems )
”
| ., _ , . _ “
Real Estate - Severa] functions are performed by persons work1ng in this
= , area, 1nc1ud1ng buy1gg/ selling, appraising, renting, managing, and
. «leasing real property Examples of job titles follow:- .
+.Building superintendent, . ’ \d
* Real estate appraiser. S
' t . - Memorial counselor. - /
\\\ ’ Cons1der the, fo]]ow1ng specific modules for this area:
' SH-11 Business and Office Safety . g
SH-19 Safety with Hamd and Portable Power Tools ° '

SH-22 Ladder and Scaffolding Safety :

SH-25 Safety Features of Material and Personnel Movement Devices
SH-30 Safe Handling and Use of Flammable and Combustibple Mater1als
SH-44 Exhaust, Dust Collection,-and Ventilation Systems




P

) .
Recreation and Tourism - A var1ety of JOb functions are performed.by these’

employees primarily engaged in providing amusement, recreat1on, enter-
tainment, recreational supplies and equ1pment, or travel service, »8ob
»* titles include: //5
* Sporting .goods salesperson.
1 . Recceat1on director. . .

L4

: _Jourist ,director, N\

.
—

Consider the following’ spec1f1c modules for th1s'area
SH-11  Business_and Office Safety . )

) S

' SH+19  Safety with Mand and Portable Power Tools
SH-22 Ladder and Scaffolding Safety
SH-31* Overcurrent and Eleetrical Shock Protect1on N
oo "SH-33  Vibration and Noise Control .
, _ SH-44  Exhaust, Dust Collection, and Ventilation Systems =

Transportatjén - Personnel employed in this category are fesponsible for
p;;sfzal movement of people, personal effects, and products, and the
sales, storing, and sales-supporting tasks related to transportation

activities, A large variety of occupations are found in this area, in-

i .cluding these examples: ; ) .

, * Dispatcher. " ‘
* Aircraft salesperson. o '
« Taxi driver. . y .
Consider the following specific. modules for this area: .

- SH- 11 Business and Office Safety ‘
SH-12 * Personal Protective Equip *
SH-19 Safety with Hand and Porta 1e Power Too]s
SH-22 Ladder and Scaffolding Safety ‘ ‘
-SH-Z3 Warehousing, Storage and Retrieval Safety
: SH-25 Safety Features of Material and Personnel Movement Devices
SH-44 Exhaust/, Dust Collection, and Ventilation Systems -

Other Retail and Wholesale Trade Activities'- These wokers include hq]ders

. i
S

of such pbsitions as:
» House-to-house sa]esperson. .
» Fuel salesperson.
* Protective service salesperson.

y
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Consider the following spec1f1c modules ‘Por th1s area:

SH-11
SH-12
SH-19
SH-22
sH-23
SH-25
SH-29
SH-44
SH-50

Business and Off1ce Safety; ‘\\

Peérsonal Protective Equjpment el

Safety with Hand and Portable Powgr Tools

Ladder and S¢affolding Safety -

Warehousing, Storage and Retp eval Safety .
Safety Features of Mater1 and Personnel Movement Devices
Hazardous Materials Safety R

Exhaust, Dust Collection, ahd Vent11at10n Systems
Agr1cu1tura1 Chem1ca3 and Pest1c1de Hazards




' SECT ION II :
SAFETY AND HEALTHMODULES FOR MARKETING AND DISTRIBUV&E EbUCA:I'ION

«

The great d1vers1ty of. occupat1ons in Market1ng and D1str1but1ve
E qcat1on makes it 1mpract1ca1 to establish one safety and health program
appropriate for all. To be yseful then, any instructional mater1als for‘
this) group of occupatrons must be flexible enough to allow specific programs
to ‘be designed to mébt 1nd1v1dua1 student needs. Instruct1on‘ut411z1ng
modules has that f]ex1b111ty: . , .

The Job Safety and Health Instruct1ona1 Materials (JSHIM) are packaged
in a modu]ar format By def1n1t1on, a module is considered to be a compo-
nent of a larger entfty. An 1nstruct1ona1 module is ane that contains a
discrete amount of 1nformét1on directly melated to a specifﬁed set of in-
struct1ona1 objectives, As an 1nstruct1ona1 module, it is a]so a component
of a more comp]efe instruct1ona1 system. A complete example module can be
found in Appendix B.

y

S

CORE Mooﬂ!Es . : i .o

)a - -

Because the JSHIM modules weré-designed with the intent of their being

‘useful to many ocaﬁpation§ in ‘@ variety of occupational clusters, two sepa-

e

_ rate groups of modules were created. One group consists of tep modules

classified.as “core',modules.. Safety and health experts consider' these
topics ‘to be fundamental to almost ‘every occupational cluster. The ten mod-

| 2 ,
.ules are numepred SH-01 through SH-10 and include the following:

SH-01 MATERIALS HANDLING .
. Manual and mechanical metﬁodslfor lifting,  loading, and transporting
' hateria]s are discussed,. nc]ﬁdfng the use of various aids such_i5~
_ ropes, chains, sl1ngs, conveyors, overhead granes, dock plates, agd

hanq and 1ndustr1a1 trucks.,

Al
>

SH«02 THE ROLE OF OSHA IN SAFETY IN HEALfH
The w1111ams Stedger Act 1is discussed, including rights and responsi-
bilities of emp}oyees’aqs employers under Ehe Act. OSHA inspections

-




.
- 4 .
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are descr1bed,"record -keeping requ1rements explained;. and company K
tra1n1dg programs discussed, ) . - ’ ' ‘d

~ « . A
A

SH- 03 FUNDAMENTALS OF ELECTRICAL SAFETY
Bas1c eleltr1ca1 term1no]ogy\and pr1nq1p1es are d1scussed so. that com-

' mog electrical hazards can be understood .Safety features of equ1pment
and. OSHA requirement's designed to protect workers from electr1ca] haz~ .
ards are explained. T

>

SH-04 -FIRST RESPOKSE TG MEDICAL.EMERGENCIES

* ,Medical emergencies occur daily and‘may happen to anyone at anyt1me.
This moduTe Js‘s1gned to inform students of actions that shou]d be
taken to aid the victim of-such an ‘emergency until profess1ona1 med1ca]
;personne] arrive, F1rst a1d procedures are outlined for seventeen com-
mon medrtal emergenc1es.

y

SH- 05 FIRE PREVENT}ON AND EMERGENCY PROCEDURES
Fire and emérgency procedures for fighting fires are discussed. Codes,
nd regu]at}ons reTated to fire safety.are exp1a1ned Fire detectlon
“and protection dev1te; are - also descr1bed. - V

’

SH 06 WALKING AND wORKING SURFACES :

Many/pr-reFated acc1dents are caused by falls on or from such work

areas as floors, stairways, ex1ts, 1adders, and scaffgﬁds‘j Satety pre-
“caut1ons and requlations governing these surfaces” are descr1bed

" SH-07 .SAFETY .SIGNS, LABELS .TAGS, AND COLOR CODES .
A un1form system of signs, Iabels, tags, and markings is used to warn
against a wide range of hazards. Spec1f1cations including size,

‘color ,and purpose, are given, for signs that 1nd1catQ7danger, caution,
exits, d1rectrons, biological hazards, traffic, and safety instruc-

]
tions. : o8

SH 08 RECOGN}ZING JOB HEALTH HAZARDS - ' .

Chem1ca1 «phys1ca], and bidlogical health hazards are discussed, in-
,./clud1ng cdntam1nat1on effects, and protect1ve mechanisms,

8

SH-09 RECOGNIZING JOB QSAFETY .HAZARDS
* /Employer and employee respons1bi]1t1es,jn the recognition and correc-

p
» s
-, A .
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" one but less than all of the seven occupat1ona1 clusters.

\

tion of joh safety hazzrds are delineated. Common safety hazards per-

ta1n1ng to ‘fire, machifie gudrds, electrical equipment, appare] trip-

ping,’ housekeep1ng, afd lifting are 8escribed.

SH 10 thUCTURAL EGRESS AND EMERGENCY PROCEDURES

Egress requirements ‘are given and discussed, including spec1f1cat1ons
o~
"for exits, 111um1nat1on of exits, and provisions for fire, smoke,

*fumes, and panic. The importa

et of emergency p1an|procedures and

_their implementation is str

‘w

I3

Py

SPECIFIC MODULES . - -
The remainfng 40 JSHI modules contain 1nformat1qn useful to“at least
F1fteen of the 40
sqgc1f1c modules have,been se]ected as being usefu] for the Marketﬁng and
Distributive' Educat)on cluster. The fo]]ow1ng descriptions provide some

1nsight 1nto their contgrt:

.
SH-11 - BUSINESS AND OFFICE SAFETY - ) )
The number and'types of business androff1ce injuries are presented
Office safety hazards and their control are discussed. £ire and health

protect1on are descr1bed

SH-12 PERSONAL PROTECTIVE EQUIPMENT '

i

i

The student is 1nstructed in the se]ect1on, use, and care of personal
protect1ve c1oth1ng and equ1pment includimy safety he]mets,_hear1ng
protectors, face and ‘eye protectYve equipment, respirators, safety
beits, and protect1ve clothing and footwear i

' ing prptect1ve eguipmént are reviewed/ N

SH-19 SAFETY 5&TH HAND ANQ/érxTABLE POWER TOOLS

Tool control. far hand and portable power tools 15 discussed. The typss
of hand too]s are presented and the1r care Ss descr1bed Hazards,

* handling protedures, and safety devices oft»ar1ous portable power tools

3re d1scussed.

.

v .
e -
! . .

. n,h_f
)

OPHA rgquirements govern-‘

v
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SH 22 LADDER AND SCAFFOLDING SAFETY

Types of 1adders and scaffo]ds are ‘described, as are their Qse and
ma1ntenance, OSHAct requ1rements ‘and specific safety rutes are
¢1scussed in detai%,— . . ¥

V.

SH-23 NAREHOUSING STORAGE AND RETRIEVAL SAFETY ™
»

Preyenfﬂon %ikmater1al storage and handling accidents and injuries is
the main top

»

»

-of ithis ﬁodu]e, which presents’ proper techniques for

‘mandal ﬁand]jng; jpc]uding the usesof hand tools and storage of various

types of[@qﬁariqls. Regulations governing shipping and receiving areas
also are ‘discussed. ( ‘

_— _,'/\"V )
SH-25 SAFETY FEAfURES OF MATERIAL AND PERSON&EL MOVEMENT DEV'ICES

/
-Topics. dxscussed 1ﬁc1%9e safety ?eatures and practices for such devices
as conveyors, 1ift #ruicks, motorized hdnd trucks, aerial bucket de=

N

v1ces elevators, esca]ators, moving wa]ks, and man 11fts.

4
.SH- 26 SAFETY,FOR COMPRESSED GAS AND AIR EQUIPMENT .

)mpressed gas’ cy 1ind |inders cam be extféhe]y dangerous if off handled
c??%TUTTY'__TFTs/oodule d1scusses¢regu1at1ons and general safety con-
siderations . for: handling, storing, and using tﬁese cy11nders and

related equipment such as manifolds, outlet headers,,regu]ators, hoses,
hose connect1oq§, and torches. ' ! K

A2

SH-29 HAZARDOUS MATERIALS SAFEJY’ s ‘ ’
General characteristics of ;ombustib]e, flammable, exp]osivef poison-
ous, and corrosive hazardous materials are jscussed, with special em-
phasis on compressed gases; flammable and combustible liquids, combus-

-
-

t%b]e’sblids,'exp]osive3, radiation, and corrosives.
& N
SH-30 SAFE HANDLING AND USE OF FLAMMABLE AND COMBUSTLBLE MATERIALS

Rroperties and classifications of flammable and combustible materials

are presented, with safety megsures to be taken in the storage, trans-'

poriation, ano use of these maferials., ‘Special emphasis is placed on

11quefied petroleum gas.

.
1] '

.
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SH-31 OVERtUhRENT AND ELECTQICA[ SHOCK PROTECTION ’

Basic electrical terminology and spec1f1c methods for ground1ng
.techniques to prevent glectrical shock are rev1ewed Overcurrent b
circuit 1nterrupters and,the1r use are discussed in deta11 . .

,"
e
-

SH-33  VIBRATION AND NOISE CONTROL o
A def1n1t1on of . noise, measurement techniques, parts of no1se problems,
and best method of confrol procedures are outlined in this gmdu]e.

S

1

Perspna] protect1ve serv1ces and maximym exposure 11m1ts aqe «describeg¢
for various workp]ace cond1f1ons‘ , ! .

>, i
SH-34 SAFETY GUARDS FOR @ﬁCHINERY v )
he importance of machine guards is explatned, Guard type5~ hec1f1ca-
tions, and_maintenanée are detailed, and practices for empToy 13 work-

ing with guarded machinery are described.

SH-44 EXHAUST DUST COLLECTION, AND VENTILATION SYSTEMS
. Types of ‘exhaust, gdust co]]ect1on, and ventilation systems are de-
" scribed, as well as their funct1ons, use, and effect1veness.,

SH-49 ESTABLISHING A COMPANY SAFETY AND HEALT+1$ROGRAM AR

. * 3 k) N

J The organization of a company safety program is, outlined. Inspectior
and control procedures are described. Accident records and injury

D

. g rates are d1scussed, and the methods of accident investjgation and ' B

/

ana]ys]s ares presented., - . ) — -

SH-50 AGRICULTURAL CHEMICAL AND PESTICIDE HAZARDS ‘ .

Agricu]tura]echemica1s and pesticfdes are defined. Hé}ards, first aid,

and, pfotection for éye contact, skin contact, inhalation, and ingestion .
+  of pesticides are digcuss Safé-handling and storage of chemicals

and pesticides are de cr1€f

k4 ’

While each module has been ass1gned !*number in'sequence, there is no -
imp11ed priority of presentatton. Each module is fundamentally selfscoh-
ta1ned, allowing ‘most to be used w1thout regard to any numerical sequence.
There are no preqpqu1s1tes for the modU]es.

L
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T - SECTION 111
MODULE DESIGN AND USE

Each of the 50 JSHIM modu]es‘Eynta1ns the following components:
Imtroduction - A synops1s of what is presented and why.

. Objectives - Measurhble objectives that relate ta the content of
, “each moduie are pregented, and the objective' s page location in
. ® the subject matter isS_noted. |

Subject Matter - For most modules, this consistg of 20 to 25 pages
: of content, with all content related to one of the stated objec-
ives. . .

S

Activities - Follpwing each portion of subject matter related to
an objective is a questidh for the student’ to answer as an indica-

* tion of mastery of that obJect1ve v

References - Suggest1ons for supplementary informatidn.
= ‘ )

- An e&amp]e module complete.with all components may be tound in Appendix B.

The basic content af each part will vary with the 'different modu]es,
but its purpose and function remain the same. It is reco@mended that each
section}be considered when using a g1ven module.

Exact Gsagg techniques may be as varied as the individual instructional
approach. Some basic hints, however, may be helpful 1n 1dent1fy1ng some of
the various ways in which they can be used. Each modu]e is basically self- )
contained and could be “used Jn a se]f -study or selfipaced format. However,
the opt1mum method of use is for the modules to be presegted by an instruc-
tor using the module 2s a student study quide. Prior to ass1gn1ng the mod-
ule, examine the objectives to determine that all-content is appropriate for
your students. If certain content or objectives are not relevant, advise
your'students that they will not be held responsible for those sedtions. In
addition,.you should provide appropriateactivities that will all your
students to practice proper safety and health procedures. Some fo Tow=-up

"¢ activities include: > 'd -

- "Round- table d1scuss1ons with students or adult groups in the work-
place. ’

~ °

* Requiring verbal or written reports related to a s1ng]e objective

’ or a redent acc1dent from newspaper articles,
. !

.
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. Deve]oping or adding to a Jjob safetxpénd health bulletin board.

e Performing an in-house health and safety hazard survey of the
- classroom o other facilities. . o

© « Guest’ speakers from the community, iné]uding such people as:

Accident victims or their relatives, or people responsible for

safety,  such as firemen,.policemen, or safety eng1neers for
_ government and private industry. 1 . 141//////.
+ Field tr1ps %o workplaces simildr to these the student w '
encounter. - . T .

. Hav1ng local emergency rescue un’ts demonstrate their procedures
and disclss problems.

. Construct1ng,s1mu1at1ons that a]?ow students to model or role p]ay
circumstances in safety and health.

Y

» Putting health and safety information articles and information in
¢@ local or school newspaper.

» Promoting student invo®vement in local and national safety organ1-
zations.
One of, the most significant responﬁibi]itfes of*a vocational ar occupa-
tional instructor is to foster a positive student attitude téward safety and
héalth. The activities listed above should help to build this positive at-

titudé., Your effectiveness id establishing this attitude can be measured by

student comments and actions, If you observe safety being willingly prd&--

ticed in day-to-day activity you can be reasonably assured that a proper at-
N L4

titude has‘been developed. * . - . .

Emphasizing “your commitmentzto safefy‘and’hea]th by setting the proper
example is critical, Proper]y practiced safety rules Ji]] not only reduce =
work acc1dents they a]io will decrease the possibility of classroom acci-
dents and subsequent instructor liability. VYour actions and attitudes to-
~ward safety and-health will be carefdlly observed and copied by many stus
dents. An e;amp%e’j}La situation in which activities dictate that hard hats
be worn by all present. If the instructor tells all the students tp wear
hard hats byt chooses not to do the same, students are ljkély to feel that
it is actually unimportant or perhaps childish to wearfa hard hat, Simi-

~larly, if the attitude of the instructor is conveyed by "I know they are un-

comfortable and }qok'weird,'but puf them on anyway!" a less than positive

attitude wil] prevail. Regardless of the.method used to cokvey safety and

health ipformation or the conviction with which it is presented, if'ig is

- ',’ Lo ) N » ) '
Al ®
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not being practiced ig the Tearning environment its credibility will be .
Tost. . * ’
: . Use of accu}ate,.pertinent, and easi]y‘understood educational materials
is a 'second way to promote a proper safety attitude. The Job Safety and v

Health Instructional Materials modules can be uifd as a source for mak1ng
transparenc1es of 111ustrat1ons, tables, or charts that tan be used a ‘
teaching a1ds. Otherilhpplemental 1nformat1on or a1ds can be found in the -
, Reference sect1on of reach module. Modules are organized in’'a format that .-
perm15f maxjmum f]ex1b111ty and makes tﬁem suitable for use by _instgyctors
, in almost any occupat1ona1 or .vocational area. :
Two fundamental methods oflpresentat1on can be practiced in safety and

health instruction. One method is to organizeag separate ahd distinct

of this
Specifically allocated time frames for safety and health instruction are

safety ‘nq health course for students in one voca}jona] area. An advantage
approach is uniformity of the content presented to each student. . <
available. when using th}s‘teehnique. i
A second approach is to "insert the safetyh}nd health instruction ipto
existfhg training programs on an as-needed basis. This'would benefit in-
structidnal programs that have only limited time and/or facilities available
for training act{vities. Additional advantages are realized by the ability o
to present the exact content desirgd when it is most releyant to the stu-
dent's'trainind cycle. For instance, the best time to present information .
about se]ect1ng proper personal protect19e equ1pment is immediately before
the' student needs the information. More spec1f1ca11y, if the student were
about to perform a task that required wearing a resp1rator, the sect1on con-"
cerned with respirators ‘of Module SH- iz, "Persosp] Protect1ve Equ1pment "
. wou]d be‘ most appropr1ate.: . I
" Modules 'SH-01 through SH-10 are considered core modules, and they have
been reco d for use by all Marketing and Distributive Education in-
structors. Much of the content presented in those first ten modules is

‘basic enough that you might wish to present them as a unit at the beginning X
" of the/dourse. This does hot mean that eacn objective of the ten core mod-- - .
ules must be presented you may se]ect those that are appropr1ate for your
instructional sequence. ’ h ’ .
= " S TN
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As a mechanism,fér determining the level oF previously acquired safety
and-hea]th know]edge and skills, formative pretests can be conducted. Stu-
'dent activities found in the modules can be used, or separate 1nstruments or

procedures dev1sed. : .

As each moduTe contains distinct subparts relative to each o?jedtive,
yoit have the optiom to present on]y'thgt part (or those parts) of the module
useful to you} students in that, specific instructional setting. -If, at an;,
other point in their training cycle, additional information is. needed from
that module, the additidnal content can be studied without 1oss of continu-
1ty. Student “retention and’ 1nterest will be enhanced when the principles
have an obvious and d1rect relationship to activities being performed.

If a group presentat1on format is used, visuals found in the modules o
can be made into overhead transparencies.for ease of dtscussion. Other
sources of safety and health information and mediated materials for Market-
ing and Distributive Edutatjon ¢an be found ﬁn a special "State-of-the-Art
Repert" prepared for the JSHIM project.

22 225;
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P SECTION IV, .
. SPECIAL—NEEDS STUDgNTS IN MARKETING AND DISTRIBUTIVE EDUCATION L

The Civil Rights Act of 1964 and the Rehabilitation ‘Act of 1973 p]aced
responsibiiity on the employer to set goals and timetables - and to prepare

” guidelines for affirmat;ve action - that inciude emp]oying the handicapped o —~_“‘\
" As a résult of these legislated acts and a grow1ng need for more labor 'y
tralned in vocatrona} areas, incredsing numbers of students with spegiai )

needs are entering vocational training programs. To satisfy the§b requ1re-

ments ‘and ensure that spec1a1-needs students ave an equal opportunity to be -

mainstreamed" into the labor force, certain attitudes and actions must 0C~

cur. ’ . . '

Many classification schemes are used to categorize handicapped ‘workers

and individuals, Those students and workers with physical handicaps usually

’“Eén be dividéd into three groups. The three groups include those witH:
+ Hearing impairments, .

< Vi sual\ impairments.,

» Orthopedic impairments.

Some special conSideration should be recognized if you have one of these
, students in your training program. '
A\deaf or hearing-impaired spudent will hav diffieu]ty reacting to
verbal cues such as warnings or directions., Emergency alarm systems should
. be gquipped with easily. visible, flashing iights. As an added precaution,
it isiadvisabie to assigp someone to help the worker identify the existence
+ of an emergency or pending danger A machine or tool that may be about to
v maifunction, or aven exp]ode often will begin to make unusual noises before
. Xhe prob]em actua]]y occurs, The "buddy system" would permif a fellow
worker with normal hearing to jdentify the problem for the hearing-impaired
worker, The buddy algo could help to-turn off the machine or tool and clear

L]

the area.

~, 5-

The visually-impaired or b]ind student may have no difficulty in hear-
‘—. ing warnings, but_may havwffiquty in leaving an area if unknown obsta-
' }Wes are present., These workers norma]]y adapi quick]y.to their, surround-

o"\ . ’ . o | .i \ ,, ' »
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’ you believe they.are capable

the path, they can move to safety in an emé?EERtya__y~sua1 impairmént may be
a limiting handicap for some qtcupat1ons, but for other occupa-
tions it may be an -asset. Vending mach1ne service often is based o the
var1ous sounds created as coins drop through the mechaﬂhsm. Persons with

easier and faster to determ1ne a.machine problem.

Orthope 1ﬁ1y -impaired workers ’y require stru&j;ra] or mechanical -\-.
mod1f?tat1ons to the workp]ace, depending on the type of handicap. Those
" confined to wh e]cha1rs may need ramps for mov1ng from one 1eve1 to an-
other. Aisles\should be clear, and wide enough t& permit’ easy movement, If
wa11AWOUnted topls or switches are to be used, either they should be—w1th1n
easy reach, or daptat1ons should be made for their use. If the worker is
missing an arm, &nd two hahds are needed to pagform a job task, modifica-
tions can -bé made fof the task. One possible modifi%atjoh would be an appa-
ratus(;o Elamp’th work and act-as a substftyte hand. A secghd way would be
tdedeV¥ise a way in which a foot could be used to perform the”function of the
missing hand An ‘xample would be an automobile modified -to allow a wheel-
chair- bound sa]esp rson to move easily from gne location to another.

Most students @nd workers “with ‘permanent hand1caps have learned to com-

pensate for, thein. "apparent" handicaps. Many can accomp11sh,amaz1ng feats

in spite of what we* erceive _as insurmountable odds. Development of a posi-

tive att1tude Spncer ing the ability_of these students to functign 1n the

yquforce is s “extreme]
An attitude must

the belief that handichpp

1mportant
eve1oped that includes car1ng, understanding, and

yorkers are capable of ach1ev1ng exact]y what .
[

ach1ev1ng Some Spec1a1 conSideration may

tain act1vit1es. In so

*Conaway, Char]otte. “Voca ional Education Sergs the Hand1capped." " Vocu
Ed, Vol. 56, No. 3, Apr i1 1981, pages . :22-25. ’
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— Each state* provxdes speé’a1 resource people to assist. vocat1ona1 educa-

tors with designing programs and suggest1ng techniquel for, tnn1n1ng the
handicapped student, Other state and’loca] agenc1es such as those involved
in. rehab111tat1on may prov1de local, suppart Some individual schools ipro-

" vide profess1onals and paraprofess1onals Who move around to assist handi-

capped students.1n vocat1ona1 c]asses containing nonhand1capped students.

These persons can act as tutors, translators, factlitators, or whatever is

needed to help the handitapped student successfully complete the training

program. ., . ». * 9

Two other considerations shougd be redogn1zed by instructors and em-
ployers. Structural accommodation and nonhand1capped emp]oyee awareness
programs are "Both key factors for a safe and successful emp1oyment program

of the handicapped. e

Structural accommodations should include only those mod1f1cat1ons nec-
e§§ary to allow safe movement of the handicapped emp]oyee. One of the most
obvious examples_is the need for ramrs for use by.wheelcha1;-bound em-

ployees. — ¢ \

e Emp]oyers should also ‘be encoliraged to develop awareness programs for
their -nonhandicapped employees. These programs should encourage fellow em-
ployees to understand that the hand1capped worker is expected to perform the
assigned dut1es without placing an add1t1ona1 burden on other egg]oyees.

B All 17 of the prev1ousfy 1dent1f1ed program areas in Marketing and

Distributive Edfbat1on contain occupatlgns\that could be filled by 131
handicapped emp]oyees. Even more dominant 18the role p]ayed 1n thi
cluster by m1q‘|pt workers, Many of these workers have spec1a1 needs’, often
including the need for assistance in understanding the English language.
Inability ,to read’ bas1c warning labels and signs poses added dangers for

these wprkers. Instruq;ors and employers.should develop programs to

eliminate thjs rob]em The use of internat ol symbolism in s1gns is a

'fundament 1p in that attempt,

. If these suggestiogs, are consﬁdered, handicapped or specia]-needs ©
wE;kers can successfully complete a safe and meaningful vocational program.
Ahd.they can become productive and safe members of the labor force.

¢ . )
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t SECTION V , -
SAFETY AND HEALTH CERTIFICATION FOR STUDENTS
Traditlona]]y, when a person sat1sfactor11y coqpletes @ course of in-

struct1on, some recognition is granted Often the recognition is in the

form of a certificate issued by the institution or orFanization responsible

for the instruction. This cert1f1cate becomes an, offic¢ial. symbol d1sp1ayed - .

with pride by the recipient, A Safety and Health Certificate is part1cu1ar-

ly 1mportant to the new employee and the emp]oyer if it implies that the em-

- ployee has demonstrated an understanding of the basic safety and health as-

pects relevant to the-particular job.  ® . , -
Most eémployers are aware that documented safety and health training re-

""\ ceived by their employees is beneficial to them in the event of an OSHA in-

(f spection, and they will appreciate the fact that the emp]oyee holds a cér-

/ ificate .and your institution majntaing records to verify that training.
E\Bloyers also will feel more confident about the safety of®their workplaces
when they hire people who a]reat& possess pos1t1ve safety and health atti- ,
tudes. . ~

Three factors normally determine the credibility of the certificate:-
* Reputation of the issuing institution. : “ —
» Instructor. o
- . >+ Content of materials used during the course of study:'

il

For safety and health instruction, a fourth factor muSt be cons1dered
name]y, the relationship of the content to federal safety and health regu]a-
tions. All 50 JSHIM modules were des1gned to enable the student- to recog-
nize safety and health hazards and to understand the fundamental aspects of .
compliance with federal h&alth and safety requiremengs. thle the Occupa-

tional Safety and Health Administration (OSHA) does not certify tra1n1ng

programs, OSHA representatives have been active on the nationally-based - -
advisory committee formed to guide this project, and they have reviewed each

" of the 50 modules and have made constructive suggestions that have been in-

corporated.

)
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The Center for OccupatFonal Research and Deve]opment has attempted to
structure the content of the materials to be accurate and relevant to cur-,
rént safety pract1ces and regulations. The institutjon and the instructor
who provide the training must be responsib]e for certify{ng that the infor- ‘
mation was ‘accurately presented and that the student achieved the desfred
1evel of competency (80% mastery of obJectives) ’ . |

_When an institution purchases modules from CORD, the same number of L
certificates as sets' of moduJes Mill be sent to the institution. These 2:?\~‘%\
tificates will requ1re the sjgnatures g,itwo people; the faculty member who
presents the instruction and, "the adm1n1strator of the institution. The cer-
tificate will state that thb student has satisfactorily completed a partic-

ular number of hours of 1nstruct1on -in safety and health and will be pre-

sented to each student wha successfu]]y comp]etes the training. A facsimile ‘
of the certificate is shown in Figure 1. = ‘
T e ‘
P ' '
~ . . {Student’s Name)

I

has s«;cc'essfully completed ____ hours of instruction in

: -t ;oas;;é?;XNDHEALTH

v -
conducted at

P 4 :

A

4

@

- ¥
“c

-

1ot |

Curriculum macerials p

pibed by

<
The‘(_ler?ter for Qccupational Resegrch and Development *~

- Figure

l. Facsimile of-safety’and health training certificate.




Your institution qu wish -to be able to ‘present offi}1a1 wa]]et s1zed

OSHA cert1f1cates to students whq~complete your training’course, This is
possible if the instructor has received training from the Occupational
Safety and Health Training In®itute located at 1555 Times Drive, Des

- «Plaines, IL 60018, The 0SHA Tra1n1ng Institute serves nﬂ1n1y to train
compliance off1cers, but the following three courses are available to the
general pub11c free of charge. Y : : " .

« A Guide to Vo]untary§Cdmp11ance (for 1nstructors)

« Basic Instructor Course in Occupational Safety and Health
Standards for the Construction Industry.

+ Intermediate Gu1de to Voluntary Comphance in the Health Area. &
b

These courses are offered several ¢1mes annually., The certificate availa

for your students is shown in Figure 2. -

.

ﬂ)s.m’\ - | {))\

s VA

U S Departmentof Labor *
Occupational Safety and Health Admunistration

This 1s to certify that

- 3
. . has successtully completed an Occupational Safety and Health Training . - .
¢ Course in . . LAY I
A Guide td*Voluntary Compliance ' .
N v ) - ) ;
. . 19 _. ,
Qmo') ' l\ | j /:‘
-, S .

Figure 2. Official certificate from OSHA Training Institute,
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. 3 . APPENDIX A

: JOB SAFETY AND HEALTH INSTRUCT!ON/_\L MATERIALS ' e L.
T - MODULE TITLES Lo . v
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- SH-01
SH-02
SH-03
SH-04

-+ SH-05
SH-06
SH-07
SH-08
SH-09

. SH-10
L SH-11
SH 12
SH-13

SH-14"

SH-15
SH-16
SH-17
SH-18
SH-19
SH220
SH-21
SH-22
// SH-23
SH-24
SH-25
SH-26
SH-27.
SH-28
SH- 29

*Industrial Sanitation and Persona}l Facilities

' \ ‘ o
. JOB SAFETY AND HEALTH IWRUCTIONAL MATERIALS

Moam./nnes r . EE

. . v
Mater1abs Hand11ng ‘ -
The Role of OSHA 1in Safety and Hea]th
Fundamenta]s of Electrical Safety .
F1rst Response to Medical Emergencies } "
'Fire Prevention and Emergency Procedures‘-. -

Walking and Working Surfaces . - -‘ e

Safety Signs, Tags; and Color Codes . )

Recogn1zing "Job Health H}zards - - \
Recognizing Job Safety Hazards \
Structural Egress and Emergegcy‘Procedures

Business and Office Safety . N P

Personal Protéctive Equipment

Using' Ropes, Chains and Slings Safely ( ;
Agribusiness Safety N ) 4
Material Hoist ‘Safety. \ .
Mechanized OffaRoad Equipment Safety -
Safe Operation of Commercial Vehicles
Safety wfth‘Hand and Portable Power'Tools
Precautions for Exqusive MatErials

Marine and'Longshoring Safety ,
ledder and Scaffelding Safety ) :
Warehousing Storage and Retrieval Safety .
Machine and Woodworking Tool Safety
Safety Features of Material and Personnel Movement Devicel
. Safety for Compressed Gas and Air. Equipment

Safety in Elevators and Grain Handling Fac11it1es

Welding, Cutting and Brazing Safety

Hazardous Materials Safety ~ 3
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SH-30
" SH-31
SH-3

SH-33

_$H-34
SH-35
SH-36
SH-37
SH-38
SH-39
SH-40
SH-41
SH-42
SH=43
SH-44
SH-45
SH-46
SH-47
SH-48

SH-49

SH-50

Safe Handling and Use of F]ammab]e and Combustible, Materya]s
Overcurrent and Electrical Shock Pnotect1on ' u
Working Safely in Confined Spaces

Vibration and Noise Comtrol ‘ :
Safety Guards for Machinery

Ionizing and Nonionizing Radiation Protection - /
Safety Features for Floor and Wall Openings and Stairways
Safety of Toncrete, Forms, and Shoring
Excavating, Trenching, and Shoring Safety
Stéel -Erection Safety ‘

Elactrical Power Transmission and Distribution Safety

Safety Practices for Demolition Procedures

Safe Use of Powered Industrial Trucks

Safety Practices for Commercial Diving

Exhaust, Dust Collection, and Venii?ation Systems
Coast Guard Regulations Applied to Offshore Drilling
Chemicag Hazards andiaste Disposal Safety and Health
Safety and Health in Vocational Education

OSHA Training Programs

Establishing a Coﬁpany Safety and Health Program
Agricultural Chemical and Pesticide Hazards

SN
" »
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APPENDIX B’
\

. MODULE SH-19

“SAFETY WITH HAND AND PORTABLE POWER TOOLS'T

(M Cé 03! 47 )




